City of Steamboat Springs Building Permit Flow Chart
Average Permit Processing Timefor City Review

Note: Building Permits areinitiated and issued by the Routt County Regional Building
Department. The City of Steamboat Springs reviews permits within city limits. To start
your building permit review or for building permit questions, please call 970/870-5566.

City Planning Department — 124 10" Street, Centennial Hall
Recommends that applicants first speak with a City Planner to determine all applicable zoning
criteria before submitting plans to the Routt County Regional Building Dept.

v

Submit Building Plans/Application
Applicant submitsthe building plans (3 sets) & application to the
Routt County Regional Building Department located at 136 6" Street

v

Utility Agency Departmental Review
City Water/Water District, Electric Co. and Gas Co. al review Building Permit plans at thistime.
Fees are collected by each agency. Plans are then walked by applicant to next the applicable agency.
Once all appropriate signatures are received, plans are then returned to the Routt County Regional
Building Dept. 1—2 Days (average) for each signature.

v

Concurrent Review of Building Permit Begins
One set of the Building Permit Plans are routed to the City for appropriate City Sign-Offswhile the
Routt County Regional Building Department reviews the other set of plans at the same time.
Plans are logged-in at the City Planning Department and are routed for appropriate City Sign-Offs.
(See Below).
Please Note: Plans are reviewed on a first come, first serve basis.

v
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1-2 day: (average) I f Necessary

> Reviews only if the project involves a
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structure 50 years or older. Refersto
HPAC if necessary. 1-2 days
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Finance ¢
1 day (average) HPAC
: : If Necessary
Fire Prevention < Reviews projects that are either
1-2 days (average) referred to or called up. Processing

timeisup to 28 days

* Based on reviewer’s building permit workload and that submitted

plans are complete & comply with city regulations.

City Planning
Plans are logged-out once all required signatures are received. Plans are then routed back to the Routt
County Regional Building Dept.

v

Routt County Regional Building Department.
Plans are finalized and permit is issued.
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