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DEPARTMENT OF PLANNING SERVICES

124 10th STREET

P.O. BOX 775088

STEAMBOAT SPRINGS, COLORADO 80477

(970) 879-2060

SUBMITTAL REQUIREMENTS FORM

The following submittal requirements must accompany a completed Application Form.

If there are any discrepancies between these submittal requirements and the submittal requirements listed in the CDC, the submittal requirements in the CDC shall prevail.
FINAL PLAT

_____
Application.  A completed application form as provided by the Director.

_____
Fee. The appropriate fee as adopted by City of Steamboat Springs Resolution.

_____
Proof of Ownership.  Proof of ownership in the form of a Routt County Assessor printout in conjunction with a notarized affidavit stating the owner of the property.  Where the owner of the property is an entity, it must be stated who the owners/managers of the entity are i.e. officers, directors and shareholders of corporations, managers and members of LLCs, general and limited partners for limited partnership, partners in partnerships.  In instances where the applicant is not the owner of the property, an authorization from the owner for the non-owner applicant to proceed must be included with the above-referenced proof of ownership.  Subsequent applications for the same development proposal may submit a signed affidavit, together with the previous submitted proof of ownership, signifying ownership has not been altered in any manner.

_____
Public Notice.  Newspaper Publication, SPO Notice, Mineral Rights Notification, and Property Posting.  If SPO Notice for the same subdivision was accomplished during the Preliminary Plat application or in conjunction with any previously approved applications for the development, no SPO Notice is required for the Final Plat.

_____
Final Plat.  A Final Plat as outlined in this section shall contain the following information:

______Format.  The format of Final Plats shall be initially submitted as an entirely legible blueline capable of reproduction, with a scale of generally one inch equals forty feet (1” = 40”) or larger, with a written and graphic scale and north arrow designating true north, on twenty-four (24) inches by thirty-six (36) inch pages.  If multiple pages are provided, there shall be an index placed on the first page for reference, match lines are clearly and accurately indicated, and a composite drawing is provided that shows the entire subdivision, location of the match lines, sheet number, and the location of the sheet within the proposed subdivision by the shading in the appropriate area on the composite.  The smallest font to be used on a Final Plat is a ten point (10 pt) equivalent.

After initial approval and prior to final approval, the applicant shall provide an entirely legible, reproducible copy of such Final Plat in black ink or photographic reproduction on four-mil thickness mylar.

A larger or smaller scale, font or medium may be used with prior written approval of the Director if it is determined that the necessary graphic information can still be clearly presented.    

_____
Digital Plat
_____
Contents.  All Final Plats shall contain the following information at a minimum unless specifically waived in writing by the Director.  The applicant is encouraged to provide additional relevant information.  The contents of the Final Plat shall be divided into sections and clearly labeled as such.  This shall not be construed to mean that all of the information for each section needs to be provided on one sheet of paper, but rather that the information shall be located in the same section of the Final Plat.   In all cases, the Final Plat shall be prepared in accordance with Title 38, Article 51, of the Colorado Revised Statues.  When a Final Plat is used for the purpose of vacating an easement, a copy of the previous plat, with the easement area to be vacated highlighted and noted, may be substituted for subsection A below.

_____
Section One, Cover Sheet.  

_____
Title, Location, Area and Applicable Claims.  A heading that includes the complete name of the subdivision, with Section Township and Range, Principal Meridian, and “City of Steamboat Springs, Routt County, Colorado” and total acreage of the subdivision.  Where applicable, the United States mineral claim name, number and mining district shall be shown.

_____
Legal Description.  A certified legal boundary description acceptable to the City showing the location and dimension of all boundary lines and monuments of the property proposed to be subdivided expressed in feet and hundredths of a foot by a registered land surveyor.

_____
Index.  The index should list all of the sections and page numbers of the Final Plat.  

_____
Vicinity Map.  A vicinity map with arrow indicating north, at a scale of not less than 1”=1,000’ where the public street closest to the Subdivision is graphically depicted and clearly labeled, and the nearest cross street is depicted and clearly labeled.

_____
Statements and Certificates.  The following statements and certificates shall be provided on the Final Plat:

_____
For subdivision plats:


Known all men by these presents: That (printed name of owner) being the owner(s) of the land described as follows: (insert legal description of land being subdivided and included area in acres to two (2) decimal places) in the City of Steamboat Springs, Routt County, Colorado, under the name and style of (complete name of subdivision in capital letters) has laid out, platted and subdivided same as shown on this plat, and by these present do (does) hereby irrevocably dedicate to the perpetual use of the City of Steamboat Springs, State of Colorado, the streets, alleys, roads and other public areas as shown hereon and further do (does) hereby irrevocably dedicate to the perpetual use of the City of Steamboat Springs, State of Colorado, the utility and snow storage easements as shown hereon for the installation and maintenance of the public utilities and for snow storage, respectively.  These dedications preclude the construction of improvements, or the deposit of materials, in the easement area, which could impair their use as provided in this dedication.  In witness whereof, the said (printed name of owner) has caused his name to be hereunto subscribed this _____ day of ________, A.D. 20___.



By:____________________________________________





Owner.    

_____
For townhome/condominium plats:


Known all men by these presents:  That (printed name of owner), being the owner (s) of the land described as follows: (insert legal description of land being subdivided and included area in acres to two (2) decimal places) in the City of Steamboat Springs, Routt County, Colorado, under the name and style of (complete name of subdivision in capital letters) has laid out, platted and subdivided same as shown on this plat, and by these present do (does) hereby irrevocably dedicate to the perpetual use of the public a ten (10) foot wide non-exclusive easement for the installation and maintenance of underground public utilities, said easement being five (5) feet on each side of the utility line centerline located on and under the Common Elements in such lands lying outside the perimeter walls of the building foundations shown hereon.  This dedication is specific to all utilities classified as mainlines.  Service lines are precluded from this dedication.  Such dedicated easements may be vacated in part or parts by the recorded ordinance of the City of Steamboat Springs, alone.  These dedications preclude the construction of improvements, or the deposit of materials, in the easement area, which could impair their use as provided in this dedication.  In witness whereof, the said (printed name of owner) has caused his name to be hereunto subscribed this _____ day of _________, A.D. 20_____.

By:___________________________________________________






Owner

_____
For Condominium Plats:

In a common interest community with horizontal unit boundaries, a declaration, or an amendment to a declaration, creating or adding units shall include a certificate of completion executed by an independent licensed or registered engineer, surveyor, or architect stating that all structural components of all buildings containing or comprising any units thereby created are substantially completed.
_____
The plat shall include a statement of a notary public worded substantially as follows:

State of Colorado

County of Routt

The foregoing instrument was acknowledged before me this _____ day of _________, A.D. 20____, by (printed name of owner.  (If by natural persons here insert name; if by persons acting in a representative official capacity, insert the name of said person and his capacity; if by officers of a corporation, insert the names of said officers as the president or other offices of such corporation, naming it).

My commission expires (to be filled out by notary).

Witness my hand and official seal.

 __________________________________________


Signature

(Seal)


(Printed name of notary)





Notary Public

_____
The plat shall include a statement by a registered land surveyor in the state that the plat and survey of the subdivision was made and performed by him or under his direct responsibility, supervision, and checking, in accordance with C.R.S. tit. 38, art. 51 (38-51-101 et seq.) and any statute succeeding such a statute.  The statement shall contain the surveyor’s registration number.

_____
If filed as a land survey plat, the plat shall include a statement of the following:  

County Surveyor Land Survey Plat Certificate

This plat was indexed as File SP ______________ in the index of Land Survey Plats maintained in the office of the Routt County Clerk and Recorder on _______________, 20___ at _________________M.

County Surveyor for Routt County

__________________________________________

(name of County Surveyor with registration number)

_____
The plat shall include a statement of approval for the Director worded substantially as follows:

The Director of Planning Services of the City of Steamboat Springs, Colorado, does hereby authorize and approve this plat of the above subdivision this _____ day of _________, A.D. 20_____.

__________________________________________________

Signature (Printed name of Director)

_____
The plat shall include a statement of approval for the city council worded substantially as follows:

The within plat of __________________________ is approved for filing this _____ day of _________, 20____.  The dedication of the public ways has been satisfactorily completed to the city specifications, or as approved, by the sub-divider.  Only upon construction of said public ways being satisfactorily completed to the city specifications, or as approved,  by the sub-divider shall the city council of Steamboat Springs, Colorado accept said dedication of public ways by resolution and duly record such acceptance.

By:_____________________________________________

City Council President

Attest:__________________________________________

City Clerk

______
The plat shall include a statement for the county clerk’s acceptance to be placed in the lower right-hand corner of the cover sheet and worded substantially as follows:

This plat was accepted for filing in the office of the Clerk and Recorder of Routt County, Colorado this ___day of __, A.D. 20_.  Book Number _____, Page Number _____, Reception Number _____, Time _____.

_____
The plat shall include a the following certificate: 

A certificate by an attorney licensed to practice law in the State of Colorado, which may be based exclusively on a title commitment issued within sixty (60) days of the date of recording of the plat, stating that the person/entity dedicating the streets, easements, rights-of-way, open space, out-lots, and any other parcels to the city for public benefit, is the owner of the dedicated land in fee simple absolute, free and clear of all liens and encumbrances. 

In addition, if any interest in real estate is to be dedicated to the city by the final plat, the City may require additional title evidence, satisfactory to the City Attorney, confirming that title to any such dedicated interest in real estate will pass to the City free and clear of mortgages, deeds of trust, and other liens when the City accepts such dedication. Such additional title evidence may include, but shall not be limited to, a requirement that the dedicating party obtain, at its expense, a title policy showing the City as the owner of the real estate interest being dedicated.

_____
The plat shall include a statement for the county clerk worded substantially as follows:

The protective covenants for this development are located at Reception No. ____________”

_____
Section Two, Project Information.  Project information including but not limited to (Submittal materials 16 through 20 as numbered in the Community Development Code do not need to be submitted if they were submitted as part of a required Preliminary Plat or Development Plan):

_____
Date of preparation;

_____
Location of the subdivision by reference to permanent survey monuments with a tie to a section corner or a quarter-section corner (If the final plat is a replat of an existing subdivision and a tie was shown on an aliquot corner and there is a tie, then a tie is not needed on this Final Plat);

_____
All dimensions necessary to establish boundaries in the field;

_____
Location of the related section, township, range lines, and point or monument of beginning;  

_____
All curve data shall be shown on the face of the plat and shall include radii, internal angles, points of curvature and length of all arcs.

_____
Data determining the location and length of all lines and the radii, internal angles, points of curvature, arc and chord lengths, and bearings, dimension and bearings of azimuths of lot lines, and the location of all monuments which are sufficient to establish boundaries and locate the monuments.

_____
The perimeter of the subdivision, with bearings and distances, location of pins and monument(s) in accordance with City standards for monuments.  

_____
All lot lines with dimensions in feet and hundredths of a foot with bearings or angles to street and alley lines.  Lot dimensions shall close to a tolerance of one in twenty thousand.

_____
Lots and Blocks shall be numbered consecutively.  

_____
Within each lot, the lot number shall be provided with the area in square feet for lots less than one acre.  Area shall be listed in acres for lots equal to or greater than one acre. 

_____
Graphic identification, delineation, location and dimensions of all recorded, proposed, and apparent easements, streets, trails, bikeways, bridle paths, ski trails and drainage easements with bearings, dimensions and purpose or use of such easements.  Note:  The only easements exempted from this graphic identification and delineation are emergency access easements and other blanket easements; however, all blanket easements must be described in text on the plan.
_____
The location, dimension and areas of all parcels of land proposed to be set aside for parks, trails, open space, recreation facilities, stormwater management, or other public use.

_____
Location, dimensions and areas for the private common use.

_____
Bearings and distances for centerlines and right-of-ways with dimensions for proposed streets.  

_____
Name(s) of existing and proposed streets.

_____
Boundaries of the one hundred-year flood plain and floodway as defined by FEMA and/or other available drainage information acceptable to the Floodplain Administrator for the City.

_____
Water courses, irrigation ditches, drainage ditches.

_____
Emergency access easements.


_____ The following information regarding adjacent and surrounding properties shall be shown:
_____
Existing lots and lot lines.

_____
Name of the subdivision(s) or if unplatted, the word “unplatted” with the name of the property owner of record.

_____
Water courses, irrigation ditches, drainage ditches, floodway, floodplain;

_____
Street names, rights-of-way and their width, private access easements and width; and

_____
Gas and oil wells.

_____ The following information for final plats to create or modify condominium units shall be provided;


_____  Airspace Map.  A Condominium Airspace Map clearly delineating each condominium unit, in substantial conformance with any approved development permit, building permit plan set, or existing conditions not altered through the final plat, shall be provided within ninety (90) days of approval of the final plat.

______ The following information for final plats shall be required when structures are existing on the site proposed for platting:

_____  Site plan to scale that shows the perimeter outline of structures, with dimensions clearly indicated.

_____  Section Three, Engineering Plans.  A Final Plat shall be supported by the following plans prepared in conformance with the requirements established by the City’s Standards and Specification for the Design and Construction of Public Improvements. (Submittal materials in this Section Three do not need to be submitted if they were submitted as part of a required Preliminary Plat or Development Plan): 

_____
Final Street Design including horizontal and vertical alignment; 

_____
Final Overlot Grading/Drainage Plan; and 

_____
Final Utility Plan for Water, Sewer, Electric and Gas.

_____  Section Four, Landscape Plan. All Final Plats shall be accompanied by a Landscape Plan with the following information. (Submittal materials in this Section Four do not need to be submitted if they were submitted as part of a required Preliminary Plat or Development Plan):

_____
Written and graphic scale.

_____
North arrow designating true north.

_____
Date of preparation and space to indicate dates for subsequent revision.  

_____
Perimeter outline of the subject site and lot lines.

_____
Location and outline of natural features such as watercourses, bodies of water, wetlands and riparian areas and rock outcroppings.  Areas of existing vegetation to be retained with vegetation that meets minimum landscaping requirements shall be identified. 

_____
Location and dimensions for any areas to be re-vegetated as well as a description of how re-vegetation will be accomplished.

_____
Location and dimensions for all existing and proposed utility easements.

_____
Location of all water mains, sanitary and storm sewer lines, and dry utilities including delineation of any required setback areas.  

_____
Perimeter outline of all site improvements such as sidewalks and trails.  

_____
Proposed grading contours at two (2) foot intervals.

_____
The location, dimension and area calculation for all snow storage areas.  

_____  Areas of groundcover, including square footage and type for each contiguous area.  Areas of living ground cover should be further described as having automatic irrigation, no irrigation, or manual irrigation as is applicable.    

_____
Tree locations with distinct symbols for evergreens, large deciduous and ornamental trees shown at no less than ½ mature size and no greater than ¾ mature size.  

_____
Shrub locations with distinct symbols to indicate the various species and sizes.

_____
Perimeter Treatment Plan. Perimeter treatment plan for those subdivisions which border arterial or major collector streets, showing materials, techniques and sizes proposed for the site’s perimeter treatment, such as landscaping, fencing, berms, screening walls, or a combination of such items. A statement addressing the installation and maintenance of the perimeter treatment shall be included.
_____  Section Five, Wildfire Mitigation Plan.   A Wildfire Mitigation Plan shall be submitted for those developments located in wild-land/urban interface area addressing such issues as fire resistant vegetation, defensible space, and other wildfire mitigating measures.
_____
Section Six, Phasing Plan.  A clearly defined phasing plan including phasing of public improvements. This phasing plan shall include a proposed schedule for approval of final plat(s) and:  


_____
Clearly delineated and labeled perimeter outline of each phase and estimated timeline for initiation and completion of each phase.


_____
Statement of improvements shall be included in each phase and how each phase meets the requirements of the CDC.


_____
All water and sewer lines to be constructed, reconstructed or repaired.  


_____
The perimeter outline of paved areas, sidewalks, trails, public spaces, trash enclosures and other amenities such as pools, tennis courts and spas.  


_____
Drainage facilities and stormwater management facilities shall be delineated.    


_____
All public improvements shall be shown including streets, curbs, gutters, alleys, drainage and stormwater facilities, street signs, sidewalks, trails, water and sewer lines, fire hydrants, bridges, transit stops, transit shelters, landscaping, and postal delivery facilities.  

_____
Critical Public Improvements identified pursuant to Sec. 5.8.4 shall be specifically delineated.

_____
Lot lines and area of proposed lots.

_____
Section Seven, Reports. The following reports shall be prepared in conformance with the requirements established by the City’s Standards and Specifications for the Design and Construction of Public Improvements (Submittal materials in this Section Five do not need to be submitted if they were submitted as part of a required Preliminary Plat or Development Plan):

_____
Closure Report.  A closure report consistent with Colorado State Statutes.  

_____
Drainage Report;

_____
Traffic Impact Analysis;

_____
Soils Report; and

_____
Geotechnical Studies.

_____ Section Eight, Supporting Information.  

_____
Applicable Approved Documents of Record.  Copies of applicable Preliminary Plats, Final Development Plans, latest recorded subdivision agreements, and plats of record, if applicable.

_____
Condominium Unit Information. A table shall be provided indicating the condominium unit numbers and the corresponding square footage of each unit.

_____
Mineral Leases.  Copies of any mineral leases for the property.

_____
Water Service Verification.  A letter shall be provided from the appropriate water service provider verifying that there is the appropriate water capacity for such project and that such provider will provide water service to the Subdivision.

_____
Draft Covenants.  One copy of draft covenants.

END
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