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DEPARTMENT OF PLANNING SERVICES

124 10th STREET

P.O. BOX 775088

STEAMBOAT SPRINGS, COLORADO 80477

(970) 879-2060

SUBMITTAL REQUIREMENTS FORM

The following submittal requirements must accompany a completed Application Form.

If there are any discrepancies between these submittal requirements and the submittal requirements listed in the CDC, the submittal requirements in the CDC shall prevail.
MASTER SIGN PLAN

_____
Application.  A completed application form as provided by the Director.

_____ 
Fee. The appropriate fee as adopted by City of Steamboat Springs Resolution.

_____
Proof of Ownership.  Proof of ownership in the form of a Routt County Assessor printout in conjunction with a notarized affidavit stating the owner of the property.  Where the owner of the property is an entity, it must be stated who the owners/managers of the entity are i.e. officers, directors and shareholders of corporations, managers and members of LLCs, general and limited partners for limited partnership, partners in partnerships.  In instances where the applicant is not the owner of the property, an authorization from the owner for the non-owner applicant to proceed must be included with the above-referenced proof of ownership.  Subsequent applications for the same development proposal may submit a signed affidavit, together with the previous submitted proof of ownership, signifying ownership has not been altered in any manner.

_____ Master Sign Plan.  A Master Sign Plan as outlined below.

_____  Format.  When a Master Sign plan is incorporated within a Development Plan or  Final Development Plan, the formatting requirements of those plans respectively shall apply, and the standards below shall supplement those requirements.

_____  Medium.  All Master Sign Plans shall be submitted in black ink or photographic reproduction on four-mil thickness mylar (double matted polyester film).  

_____  Sheet Size. The size of the sheets shall be twenty –four inches (24”) by thirty-six inches (36”), or eighteen inches (18”) by twenty-four inches (24”).

_____  Scale.  The scale shall be one inch equals forty feet (1”= 40’) unless otherwise approved by the Director.  

_____  Multiple Sheets.  Master sign plans of two (2) or more sheets shall be referenced to an index map placed on the first sheet. 

_____  Content.  An application for a Master Sign Plan approval shall include the following information unless specifically waived in writing by the Planning Director: 

_____
Title. A title with the following language: 

MASTER SIGN PLAN

For

(Legal Description)

(Name of Development)

(Street Address)

_____
Signature Blocks.

_____
Property Owner (Name, address, signature);

_____
Applicant (Name and address and signature only if different from property owner; 

_____
Name and Address of the designer; and

_____
Director of Planning Services (Signature only).

_____
Existing Zoning. Existing zoning district and a description of principal and accessory use of the property.

_____
Tables.  A table listing the specific sign types proposed and the maximum signage allowable per sign type with a column listing the corresponding data for the proposed Master Sign Plan, and a table listing the building and unit numbers for each tenant space and the allowable signage per unit.

	SIGN TYPE
	ALLOWABLE SIGNAGE
	PROPOSED SIGNAGE

	Detached Sign
	
	

	Attached Sign
	
	

	Projecting Sign
	
	

	Wall Sign
	
	

	Window Sign
	
	

	Canopy Sign
	
	

	Gas Pump Canopy Sign
	
	

	Gas Pump Sign
	
	

	Roof Sign
	
	


	BUILDING NUMBER AND UNIT NUMBER
	ALLOWABLE SIGNAGE
	SIGN TYPE

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


_____
Site Plan.  The site plan may be included in the cover sheet if space allows.  The following information shall be included in the site plan unless specifically waived by the Director:

_____
Written and graphic scale;

_____
North arrow designating true north;

_____
Date of preparation and space to indicate dates for subsequent revisions;

_____
Perimeter outline of the subject lot(s);

_____
The outline of existing and proposed building footprints, parking areas, sidewalks, trails, right-of-way and pavement edge;

_____
Building numbers and unit numbers for individual tenant spaces.

_____
Location, setbacks and dimensions of any detached and projecting signs or the envelopes for those signs, demonstrating the relationship of the proposed signs/envelopes to existing and proposed property boundaries, sidewalks, buildings, landscaping, parking areas, bus stops, utility lines, public spaces and public rights-of-way;

_____
Easements and location of existing and proposed utilities within thirty (30) feet of any detached sign;

_____
Existing and proposed landscaping within thirty (30) feet of any detached sign; and

_____
Boundaries of the one hundred-year flood plain and floodway as defined by FEMA and/or other available drainage information acceptable to the Floodplain Administrator for the City.

_____
Building Elevations.  Building elevations shall be submitted where wall signs or projecting signs are proposed, unless specifically waived by the Director.  The building elevations shall contain the following information:

_____
Character sketches and typical building elevations of each side of the structure where a sign is to be located.  The scale shall not be smaller than one-sixteenth inch equals one foot (1/16” = 1’); and

_____
Location and dimensions of the envelopes where signs may be located on each façade.
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